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Background

Children with medical needs have the same rights of admission to a school setting as other children.  The National Curriculum Inclusion Statement 2000 emphasises the importance of providing effective learning opportunities for all pupils.

Most children will at some time have short-term medical needs such as finishing a course of medicine such as antibiotics. Some children, however, have longer term medical needs and may require medicines on a long term basis to keep them well i.e. epilepsy or cystic fibrosis.

If a child is acutely unwell parents should keep their child at home.

Aims

· To ensure all children have access to school
· To ensure that all children are safe and well within the school environment
Roles and Responsibilities of Staff

Teachers’ Conditions of Employment do not include giving or supervising a pupil taking medicines. Schools should ensure that they have sufficient members of support staff who are employed and appropriately trained to manage medicines as part of their duties.

Administering medicines should be written into support staff’s job description and contract of employment.

There is no legal duty that requires school staff to administer medicines.

Parental Responsibilities

Parents have the prime responsibility for their child’s health and should provide the school with information about their child’s medical condition.

1. Parents must provide full written information about their child’s medical needs, including details on medicines their child needs.

2. An Individual Health Plan must be drawn up by the parents and health professionals (see form 2)

3. Parents must meet with the head teacher to gain agreement of the school to administer medicine. (see form 3a/b and form 4)

4. Parents must provide the school with relevant GP advice.

5. Parents must provide the school with medicine in appropriate manner (refer to prescribed medicines later in this document).
6. Parents must have considered all options available which would enable medication to be administered outside of school hours.

7. Parents must recognise that staff within the school setting are not trained medical staff.

8. Parents must ensure that medicines are never handed to a class teacher or classroom assistant. They should be taken to the office and the head teacher or the assigned member of staff will take the medicine ensuring all procedures have been followed i.e. forms completed. Parents will then be notified when the school will begin administering the medication.

9. All of the above points 1 -7 should be completed before medication is handed into the school office.

Written Agreement

· Written agreement from parents must be given before any medicines can be administered.
· Parents must fully complete a Health Care Plan (form 2)
· Parents must fully complete a Parental Agreement Form (form 3a or 3b)
Non-prescription Medicines

· These will not be administered by the school.
Prescribed Medicines

· Medicines will only be accepted in the school setting when it is considered emergency medicine or long-term i.e. detrimental to health of child if not taken within school hours.
· Prescribed medicines that need to be taken three times a day could be taken in the morning, after school and at bedtime. It therefore must be noted that school will not accept the aforementioned as an essential need.

· School will only accept essential medicines that have been prescribed by a doctor.

· Medicines must always be provided in the original container as dispensed by a pharmacist and include the prescriber’s instructions for administration.
· School will never accept medicines that have been taken out of the container as originally dispensed nor make changes to dosages on parental instructions.
Safe Storage of Medicines

· Children will be allowed to carry inhalers with them at all times.
· Children will not be allowed to administer prescribed medication themselves.
Staff Training

· Staff should not give medicines without appropriate training from health professionals – e.g. epi-pen.
· Medicines should be stored strictly in accordance with product instructions, paying particular attention to temperature. (It should be noted that there is only a staff resource available for this.)
Record Keeping

· Parents must inform the school (via the head teacher or the named member of staff) about the medicines that their child needs to take and provide details of any changes to the prescription or support needed in writing. Staff should ensure that this information is the same as that provided by the prescriber.
· Records of any medicines must be completed and retained (see forms 5 and 6)
· These must be completed by the person administering medicine.
· Parents must be informed of any medicines given throughout the day.
· Health Care Plans must be completed for all children by parents before medicine can be administered.
Emergency Medication
· Permission will already have been gained and verified.
· Administer medicine checking name, dosage.
· Follow first aid management as directed.

· Parents must be notified as soon as possible once emergency medication has been administered.

· Child to be sent home for monitoring after emergency medication has been administered.

· All staff in the school must be thoroughly trained.

· Appropriate staff must be notified i.e. head teacher, class teacher.
· Advice must be prominently displayed in staff room with child’s photograph.

Emergency Procedures

· Children know what to do in the event of an emergency, such as telling a member of staff.
· All staff know how to call emergency services (Guidance in office by telephone)
· All staff know who is responsible for carrying out emergency procedures in the event of need (First Aider).
· A member of staff will always accompany a child taken to hospital by ambulance and should stay until the parent arrives.
· Health professionals are responsible for any decisions on medical treatment when parents are not available.
· Staff should never take children to hospital in their own car; it is safer to call an ambulance.
· Individual health care plans will include instructions as to how to manage a child in an emergency. These are stored in the Medicines’ File in the designated Medical cupboard.
Risk Assessment and Management Procedures

GP Advice

Parents will be issued with a letter from the school highlighting the following considerations.

· Where possible medicines are prescribed in dose frequencies which enable it to be taken outside school hours.

· Prescribers have considered the use of medicines which need to be administered only once or twice a day (where appropriate) for children so that they can be taken outside of school hours.
· Prescribers have considered the need for two prescriptions one for use in the school setting.

· Medicines that need to be taken three times a day could be taken in the morning, after school and at bedtime.

· The GP advice must specifically state that it is of utmost importance that the medication is administered in school and that no other approach is acceptable.
· The advice must state clearly what the medicine is for, dosage and possible side effects.

Procedures for managing prescription medicines during the school day
Before administering medicine

· Only to be administered by head teacher or named member of staff.
· Always be overseen by another member of staff who can act as verifier.
· Always refer to and check health plan. (Form 2)
· Always refer check parental agreement has been received (Form 3a or 3b)
· Check head teacher verification is signed (Form 4)
· Check Form 6 to ensure that medicine has not already been administered.
· Check:
Name of child
Name of medicine

Dose

Method of administration

Time / frequency

Any side effect

Expiry date

· Administer medicine.
· If in doubt about any procedure staff should not administer medicine but check with the parents before taking further action.
If a child refuses to take medicine, staff should not force them to do so but should note this in the records and alert head teacher and parents on the same day.

After administering medicine

· Ensure Form 5 and Form 6 are completed after medicine has been administered.

· Ensure medicine is locked away.

· Ensure class teacher or teacher in charge is notified and can monitor child.

· Ensure parents are notified.

Procedures for managing prescription medicines on trips and outings

· A classroom assistant will take responsibility for medication for any outing which includes a child that the school has agreed to administer medicine to.
· Medication and instructions will be taken on the trip.
· Forms will be completed upon return to school.
Administering Medicine

Any member of staff giving medicines to a child should check

1. The child’s name

2. Prescribed dose

3. Expiry date

4. Written instructions provided by the prescriber on the label or container

5. Written instructions / permission provided by the parent (checked prior to trip / outing)

When administering medicine if possible two members of staff should be present so that all procedures can be checked.

Monitoring and Review

This policy describes our school’s approach to medicines within school and will be reviewed every 3 years.

The next review for this policy is: March 2021
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