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Alby Tots Health and Safety Procedures

·  The Senior Member of staff will Endeavour to greet visitors.

· Hazardous substances, cleaning materials and tools must be clearly labeled and kept out of reach of children.

· Electrical equipment and switches should never be touched with wet hands.

· Flexes must be kept away from water and cables must not be left within reach of children.

· Unless constantly in use, electrical equipment must be switched off.  Defective equipment must be reported to the Manager and labeled and not used until repaired.

· Floor areas must be kept clear of all obstructions and spillage.

· Pointed objects such as scissors, sharp pencils and knives must be kept out of reach of the children.

· Children must not be allowed to climb furniture.

· Furniture must not be placed under the windows.

· Children are not allowed in the kitchen area, unless there for the purpose of baking, and fully supervised.

· Hot drinks must never be taken into the Nursery when the children are there.

· Children must be actively supervised at all times.

· All toys and equipment must be checked and kept in good repair.  Any broken or damaged equipment must be removed and dealt with.  This may mean throwing away and replacing.

· Both garden gates must be kept locked at all times.

· A thorough check of the garden must be carried out first thing in the morning, by the Senior Nursery Nurse, to remove any harmful objects.

· Care must be taken at all times when opening all doors inside and outside of the Nursery.

· The Nursery security system must be in operation at all times.  The doors must never be propped open. 

· Children must be checked regularly when sleeping.

· There must always be a qualified First Aider on the premises at all times.

· In the event of an accident involving a child or adult the correct recording system must be put into practice.  All parents must be made aware of all accidents and asked to sign the accident book.
· Parents must sign a consent form enabling you to seek other medical attention if necessary.

· Paper towel dispensers must be kept full at all times and towel litter disposed of regularly throughout the day.

· Fire drills must take place at least once every term.

· All procedures should be written and displayed on the wall of every room and by the telephone.  It is expected that all members of staff have thoroughly read and possess their own copy of policies and procedures.

· There will be a no smoking policy in operation at all times and in all areas of the building and grounds.

· Fire exits must be kept clear at all times.
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